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Instructions for completion of PROJECT PREAPPLICATION DATA SHEET 
 

General 

One Project Preapplication Data Sheet must be completed for every project proposed to receive state or federal funding in 
the first six years of the Capital Improvement Plan (CIP).  If there are material changes (i.e. scope change, combining two or 
more projects), a revised Project Preapplication Data Sheet must be submitted.  

 

Part 1: Applicant Information 

Airport Name (Required Field) 

 Enter official airport name in the space provided. 
 
Date 

 Enter date that the form is filled out.  Clicking on the small arrow on the right of this cell will bring up a drop down 
calendar. 

 

Part 2: Project Information 

Project Description 

 Enter the project description in this space.  This needs to be a short, specific project description and must be the 
same as indicated on the WACIP Update Summary form.  The text will wrap within this cell, so length is unlimited. 
(See Standard Naming Convention) 
 

Requested Fiscal Year 

 Enter the federal/state fiscal year (i.e., fiscal year 2016 is Oct. 1, 2015 – Sept. 30, 2016) in which this project is 
proposed to be funded.  Please use the YYYY format.  This must be the same as indicated on the WACIP Update 
Summary form. 

 
Local Priority 

 Enter the local priority for this project.  This is a whole number indicating the order in which the airport would like 
projects to be funded in the likely event available grant monies will not allow funding of all projects (a “1” indicates 
the airport’s first priority, a “2” indicates the airport’s second priority, etc.). This must be the same as indicated on 
the WACIP Update Summary form, if the form is being resubmitted for other changes. 

 
Scope of Work 

 Enter a detailed description of the work to be completed.  Describe the airport component to be funded (i.e.: R/W 
10/26, T/W A, GA Apron, R/W 10/26 Runway Protection Zone), what will be done to it (i.e.: Rehab, purchase land), 
and any major work tasks (i.e.: grade, install edge drains, marking).  This cell will wrap and expand to 
accommodate almost any text length. 

 
Project Purpose 

 Select one of the project purposes from the drop down list.  Detailed descriptions of the project purpose are 
defined in the 2014 Wyoming Priority Rating Model for Project Evaluation. Click here to view the document on the 
WYDOT website.  

 
Is This a New Project? 

 Indicate whether this project is entirely new to the WACIP by selecting “Yes” or “No” from the drop down list.  If 
this form is being submitted to modify part of an existing project, select “No”. 

http://www.dot.state.wy.us/files/live/sites/wydot/files/shared/Aeronautics/Planning/Draft%202014%20Priority%20Rating%20Model.pdf
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Project Component 

 Select the airport component that will be affected by the project.  Select all that apply. 
 

Justification 

 Enter a detailed justification for the work to be completed.  This section should be used to tell WYDOT and the FAA 
why the project should receive grant funding.  If there is urgency relating to the timing of the project, please 
include it here.  Also explain any connection to state or federal priorities.  This cell will wrap and expand to 
accommodate almost any text length. 
 

Would you like this project considered as a potential “Shovel Ready” project? 

 Indicate whether you would like this project considered in the statewide shovel ready projects list by selecting 
“Yes” or “No” from the drop down list.   
 

If identified as a “Shovel Ready” project, what would be the earliest fiscal year the project could be started? 

 Enter the earliest year that this project could be moved up, if it were identified as a shovel ready project.     
 
Confirm that the project qualifies as a shovel ready project, by reading and agreeing to the following criteria: 
 

 The sponsor has the ability to commit to the local portion of the match. 

 The project could be prepared and ready to bid within 1-2 months after notice by the Division, and 

 If this is a phased project, the acceleration will not adversely affect follow-up phases.     

 

Part 3: Proposed Project Cost Estimate 

Cost Estimate Table 

 The level of detail for the cost estimate should correlate with the proximity of the project to the current funding 
year.  For example, if the project is proposed to be funded 5 years from the current funding year, the cost estimate 
can be general. If the project is proposed to be funded in the upcoming funding year, the cost estimate should be 
much more specific. Define each major project general item such as grading, paving, land, etc.  Include units, 
quantity, unit cost and total.  A more detailed cost estimate may be attached, if available.  Please don’t forget to 
include common items such as administrative expenses (i.e. advertising, attaching airport logo to equipment) and 
consultant fees.  
 

If this is not a new project, have cost estimates changed? 

 Select “Yes”, “No” or “Does not apply” from the drop down list. 
 
Proposed % Split 

 Indicate the desired percentage match.  If the request is for 0.00%, please place zero in the appropriate percentage 
cell. 

 
Does the proposed % split from the standard WAC match (outlined in WAC Policy #11) 

 Indicate if the desired percentage match is compliant with Aeronautics Commission (WAC) Policy #11.  Click here 
to view the *NEW* WAC Policies online.  Please note: if additional state funds above the standard match indicated 
in Policy are requested, a written deviation request explaining the reason for the requested variation from the 
standard match MUST accompany this form.  See WAC Policy #11 for guidance on what the deviation request 
should include. 

  

http://www.dot.state.wy.us/home/aeronautics/rules_and_policies.html
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Part 4: Required Attachments 

 Use this section as a reminder to ensure that all necessary attachments are enclosed. 
 
Part 5: Contact Designation 

Contact Designation 

 Enter the contact information for the primary contact for this project.  This person must be able to discuss 
grant/funding issues as well as some of the more technical aspects of the project.  This could be the sponsor’s 
representative, the airport manager, consultant, etc. 

 

Part 6: Sponsor Certification 

Sponsor Certification 

 This document must be signed by the sponsor’s authorized representative.  This does not include consultants. 
 


