
2016 IFTA RENEWAL CHECKLIST 
 
_____ Check the mailing address and physical address printed on the renewal application.  If any 

information is incorrect, complete the appropriate sections on the reverse of the Renewal 
Form and provide three proofs of residency or established place of business. 

 
_____ Complete the renewal application in blue or black ink.  Renewals completed in pencil or red 

ink will be returned.   
 
_____ Check the FEIN printed on your renewal form.  If you have an IRP account, the FEIN you 

provide must be the same on the IRP and IFTA accounts.  If your FEIN has changed, you 
must open a new account. 

 
_____ List your DOT number.  If you lease to another company, you also must list that company’s 

DOT number and provide a copy of the lease agreement.  (We need both YOUR DOT # and 
THEIR DOT #). 

 
_____ Read, sign and return the “WYDOT Agreement to Prepare and Maintain Records” 

document.  This information explains what is required for audit purposes. 
 
_____ Sign and return the “Certification of Wyoming Established Place of Business or Residency” 

document.  You must provide 3 proofs of residency ONLY if your address has changed in 
the past 12 months OR you have an out of state mailing address. 

 
_____ Complete every section on the front of the application; including the signature line.  

Complete sections on the reverse of the form as necessary. Renewals that are not complete 
and/or signed and dated will be returned.   

 
_____ Don’t forget to include your payment made out to WYDOT.  Renewals that do not include 

payment will be returned.   
 
_____ Postmark your IFTA renewal before December 31st.  Your IFTA License expires on December 

31st.   
 
_____ If you are not renewing your account for 2016, please prepare and submit a 
 1stQuarter 2016 return and check the cancellation box on the return. 
 

PLEASE NOTE:   
 We are sending your 3rd Quarter 2015 IFTA Return along with your 2016 IFTA Renewal 

Package.  We have provided TWO envelopes for you to return each of these items 
separately.  Please return your RENEWAL documents in the envelope marked “RENEWAL” 
and your 3rd quarter return in the other envelope.  Please send separate check(s) with 
both.   Renewals will be processed in the order they are received but we will NOT be 
mailing decals and licenses until after December 1, 2015.  


