GRANT GUIDANCE:
APPLICATION SUBMISSDON BASICS

FORFEDERAL GRANTS
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OVERVIEW

This guide provides basic instructions for submitting federal discretignangapplications using the
Grants.gov portalGrants.gov is the primampethod required by the U.S. Department of Transportation
(USDOT) for submitting applications under USDOT grant programs. Fortunately, Grants.gov provides
a reasonably straightforward user experience when applying for grant opportunities.

WHAT YOU WILL LE ARN

Specifically, this guide covers the following informatimnassist applicantirough the grant
submission process:

Searchingand selectingthe desiredjrantopportunityusing keywordstederal grant
opportunity numbes; and filters;

Accessingthe Notice of Funding Opportunity (NOFO) apieviewing requiredformsand
documents

Creating and managingthe application workspacecluding completing and attaching
required forms and documents

Submitting applications anderifying submissionand
Additional resourcesto help you withusing Grants.gov

Access NOFO Create and
and Preview Manage
Forms Workspace

Submit and Additional
Verify Resources

Search and

Select

BEFORE YOU START

Prepare to submit byatheringhefollowing information and documents ensure a smooth
application process and save time when completing required &ordhattachments

Grant.gov logid first time applicants will need to regisfer
UEI number (formerly SAM number);

Federal grant opportunity number and/or name of federal grant progeaN@FOfor this
information);

EmployefTaxpayendentification Number (EINTIN);
Congessional DistricWyoming applicants putVY -All for Wyomingss at-large distric};

Any required documents that the NOFO lists under the Application and Submission section
(such as project narrative and Ben€fast Analysis).

Note: All documents submitted through Grants.gov should be in feBfat?

I How ToRegister with Grants.gdiGrants.gov>Applicants tab>Applicant Resources>Applicant Training>Introduction to
Grants.gov Video Series>How to Register with Grants.gov]
2 Adobe Software Compatibility Tip Shefrants.gowApplicants tab>Applicant Resources>Adobe Software Compatibility



https://www.youtube.com/watch?v=sj3X2XPAQ5g
https://www.grants.gov/web/grants/applicants/adobe-software-compatibility.html

SEARCH AND SELECT

To apply for a grant opportunitysing Grants.gavapplicants must search and selectdbsired
opportunity.

1. To access Grants.gov, open a web browser and type in the web aldidpesswww.grants.gav
Alternately, you can type fAgrants.govo into

+
Method 1:
s://grants.gov
Type web
address
Go g|e grants.gov X @ Q
Q All =) News ) Images [®) Videos Q Shopping : More Tools
About 3,480,000,000 results (0.42 seconds,
https://www.grants.gov
Home | GRANTS.GOV
MEthOd 2: Federal funding opportunities published on Grants.gov are for organizations and entities
Use SearCh supporting the development and management of government-funded programs ..
function and Login
select first result Login ?; If you do not have a Grants.gov Username and ..

Apply

Make sure you are eligible before applying. Find federal grants

Grant Programs
To sort through the federal grant programs, the authoritative ..
Eligibility

Applicant Eligibility - Grant Programs - Add Profile - ...

More results from grants.gov »

2. Onceon theGrants.gov homepagselect theSearch Grantstab at the top of the screen.

- GRANTS. GOV

Search GrantsTab e e— T
SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT

As of April 4, 2022, the UEI (SAM) is the unique entity identifier for federal funding opportunities. Learn how to find an applicant’s
- UEI within Grants.gov.

Convenience

Comes to Federal
Grants

Download the Grants.gov Mobile A

to search and submit on the go.

@ App étore



https://www.grants.gov/

3. Selecting thé&earch Grantstabbrings you to the Search Grapisge where you can use different
methods to find theesiredopportunity. You may also use tools such as 8wt By andDate
Rangedropdowrs to help narrow and organize your sear8garchmethodsncludeusing
keywords), an opportunity number, or filters. You may also use a combination methods to help
narrow down your seeh?

KEYWORD SEARCH

A keyword search is theasiestnethod to quickly narrow results as long as you select a useful
keyword and spell it correctly.

1) Atthe top left of the Search Grants page, uridBesic Search Criterig type in your
keyword(s) in th&keyword(s) fieldd usually the name of the grant opportunity or acronym.
For instance, if you are applying for a
the search field.

2) Select theSearchbutton belowthe Basic Search Criteria fields.

OPPORTUNITY NUMBER

I f you know the gr ant 6 RSTGPIR-RURAL-2D), typg it imaitieb e r
Opportunity Number field underBasic Search CriteriaUsing this method is the most direct way
to find aspecific grant opportunity although locating th@portunity number can be tricky tse
NOFO does not always provide it.

FILTERS

Using filters is an easy way to narr@search.Use thismethodeitherindependently or with a
keyword if the leyword usegbrovidestoo many results. Filter options include:

Opportunity $atus(active, closedpostedgtc.),
Funding Instrument yipe (grant, cooperative agreemeather,etc.),
Eligibility (city, county, tribal government, etc.)
Category(transportation, educatioanergyetc.) and
Agency(DOT, DOD, USDA, etc.)
The Agency filter is themost effective filter to use when searching for USDgpants.

1) Simply scroll down to thégencyfilter and select the check box titlédl Department of
Transportation (DOT). The results will only show USDOT grant opportunities.

2) Applicants can further narrow results based on grant opportunities that only provide
eligibilities suited to your applicant type, such as city or tribal govertsndunder the
Eligibility filter, select the checkbox that best describes what type of applicargép@sent
so the results only show opportunities for which your applicant type is eligible.

3) All selected and active filters will show at the toptué screen. To remove filters, uncheck
thebox to the left of thdilter(s) selected

3 SelectSearch Tipsat the top right of the Search Grants page if you neee netailed assistance.


https://www.grants.gov/search-tips.html

SORT BY

The Sort By dropdown menu at the top of the Search Grants page allows you to organize your
search results in a way tHaings thedesiredopportunity to the top of the list. This is a useful tool
if you know the grant opportunity number, posted date, or closing date. To use this function:

1) Select theSort By drop down menu.
2) Click on the information you wish to sort by (relevance, posted dpfertunity number,

etc.).

3) Then select th&dpdate Sortbutton to the right of the dropdown menu.

DATE RANGE

TheDate Rangedropdown menu at the top left of the Search Grants page will help narrow results

based on posted dates. To use this function:

1) Select theDate Rangedropdown menu.
2) Select the date range you wish to filter by (all available, posted daté 3 weeks, etc.).
3) Then select th&lpdate Date Rangebutton to he right of the dropdown menu.

Active
Filters

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT

Basic
Search
Criteria
Fields

Filters

SEARCH GRANTS l

BASIC SEARCH CRITERIA: = AGENCY: [X] All Department of Transportation
Keyword(s

Undate Sort DATE RANGE. All Available

SEARCH

OPPORTUNITY STATUS:

« FUNDING INSTRUMENT TYPE:
All Funding Instruments
Cocperative Agreement (9

- ELIGIBILITY:
All Eligibilit

For profit organizations other than smal

= CATEGORY:

Sort By/Date RangeDropdowns Search Tips




4. Once you find the desired grant opportunity, select the grant opportunity by clicking the blue
opportunity number. This action will take you t&i@w Grant Opportunity page, which provides
general information about the gramgrsion history, and relatetbcuments.

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS CONNECT SUPPORT
|

GRANTS.GOV Search Grants ‘
SEARCH GRANTS €
ESS:EEAR:’" ‘:RTETNA— Search Tips | Export Detaided Data m |
Opportunity Number jv YT TR SORT BY:[® s a V] J:-csl-e Sort DATE RANGE: [ v _Lp-:_s:eD_s‘.e Range
1 SEARCH
Hyperl I n ked Opportunity Number Opportunity Title Agency C’C;'_:_r_:“: - Fosted Date | Close Date
i Y STATUS tns
opportunlty RSTGP-22-RURAL-22 Rural Surface Transportation Grant Program DOT-DOT X-50 Posted 032272022 052372022
number |

ACCESSING THE NOTICE oF FUNDING OPPORTUNITY
(NOFO) aAND PREVIEWING REQUIRED FORMS

After selecting thelesiredgrant opportunityGrants.gov will direct you tthe View Grant

Opportunity page that providesgrantsynopsis with general informatigauch agposting and closing
datesaward ceiling eligibility requirements, and additional informationljhe View Grant Opportunity
page also provides access to the following tabs:

Version History i shows any previous versions of the posted grant opportunity and highlights
any modifications made to the opportunity.

Related Documentd shows all NOFO announcements, including any updates.
Packagei allows you to preview required forms and providdsk to apply.

SYSTEM-TO-SYSTEM

FORMS CONNECT SUPPORT

SEARCH GRANTS APPLICANTS GRANTORS

HOME

LEARN GRANTS

GRANTS.GOV ) Sesrch G

GRANT OPPORTUNITY

RSTGP-22-RURAL-22 Back | L
4 Rural Surface Transportation Grant Program
¢ Department of Transportation

69A345 Office of the Under Secretary for Policy

Opportunity
Number

Grant Program

Federal Agency

Related
Documents

Document Type: Granis Notice Version: Synopss 2

Funding Opportunity Number: RSTGP Posted Date: Mar 22, 2022

Funding Opportunity Title: Rural Surface Transportaion Grant Program Last Updated Date: Mar 22, 2022



